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&


Code of Conduct


2011-2012


Contact Information

School: Phone (709) 534-2840   Fax (709) 534-2076


Principal: Mr. Jerry Jenkins (email: jjenkins@ncsd.ca)

Vice-Principal: Mr. Craig Hicks (email: craighicks@ncsd.ca)

Curriculum related documents are available on-line at http://www.ed.gov.nl.ca/edu/sp/pcdbgl.htm.
Teaching Staff
Administration
Mr. Jerry Jenkins (Principal)

Mr. Craig Hicks (Vice-Principal)

Kindergarten

Ms. Sherry Nippard

Grade One


Ms. Angela Hayter

Grade Two

Ms. Donna Chaulk

Grade Three

Ms. Paula Ennis

Grade Four

Ms. Trina Whitt
Grade Five

Ms. Holly Rideout

Grade Six

Ms. Crystal Bath (Curriculum Support)

Grade Six

Ms. Nicole Lewis (Intensive Core French)

Grade Seven

Mr. Roger Bungay (Music)

Grade Eight

Mr. Darren Goodyear (Social Studies)

Grade Nine

Ms. Linda Bailet (Science)

Level I

Ms. Patty Burry (High School English)

Level II

Ms. Sheena Vatcher (Mathematics)

Level III

Mr. Brian Coombs (Technology)

Physical Education

Mr. Brooks Bath

Guidance

Ms. Debra Moores

S. St./Sp. Ser.(50%)

Ms. Melissa Jackson

Special Services

Mr. Norman Chaulk

Ms. Bonnie-Jean Whitt

French/Lang. Arts

Mr. Jordan Brown

Support Staff
Secretary

Ms. Chantelle Mouland

Custodian

Mr. Jamie Abbott

Student Assistants

Ms. Diane Mouland and Ms. Muriel Nippard

Janitors

Mr. Dave Skinner

Ms. Heather Wheaton

Ms. Nicole Hicks

Bus Drivers
Mr. Jamie Abbott (Carmanville South Side & Noggin Cove)

Ms. Nicole Hicks (Aspen Cove, Ladle Cove & Carmanville Up-Harbour)

Ms. Sue Russell (Main Point, Davidsville & Howell(s Avenue)

Ms. Heather Wheaton (Frederickton & Carmanville Down-Harbour)
General Information
1. In the case of School Closures before the school day has begun, the closure will be announced on local radio stations (i.e. CBC and VOCM/VOFM) and placed on the school(s automated telephone answering system at approximately 7:00 a.m..

2. In the case of Emergency School Closures occurring when the normal school day has begun (i.e. the school needs to be closed and students sent home as soon as possible).  Again, the closure will announced on local radio stations and each home will be contacted directly by the school and other parent volunteers to inform the parents of the closure and to ensure that there is somebody home to receive the child.  If no contact can be made with the home, the child will remain at the school until we make contact with the parent and can arrange for the child to be safely transported home.
3. Only in cases of emergency and (Joint Custody( situations will students be permitted to travel on a different bus (i.e. given a Bus Pass).  All requests must be approved by the school(s administration.

4. Phoenix Academy provides lunchtime bussing for students living in Carmanville and Noggin Cove and therefore, students who walk and travel on the bus in these communities (must( go home for lunch.  Students from these communities will only be permitted to stay for lunch in cases of emergency and all requests must be approved by the school(s administration.

5. Here at Phoenix Academy we are very concerned about the safety and well being of our students and are asking parents to ensure that their children do not return to school until approximately 12:15 p.m. when they can be properly supervised by teachers.  As a precaution and to ensure that students do not enter the building until such a time that adequate supervision can be provided, we will need to secure the building (i.e. lock entrance doors) from 11:54 a.m. to 12:15 p.m..
6. Phoenix Academy is a Smoke-Free Zone.  Smoking around the building or anywhere on school grounds is prohibited.

7. Phoenix Academy is considered to be an Active & Healthy School.  K-6 Students actively take part in QDPA (i.e. Quality Daily Physical Activity) and Physical Education Courses are delivered at every level.  Periodically, the Student Council and/or school will sponsor a Fresh Fruit or Vegetable Day.  We also encourage parents to provide their children with healthy snacks/meals for recess and lunch.




8. Sometimes students have to leave school during the middle of a morning or afternoon session due to illness, to attend a medical appointment, etc....  When students are required to leave in the middle of a session, we ask that parents visit the General Office and sign out their child.


Phoenix Academy


Timetable
	
	Day 1
	Day 2
	Day 3
	Day 4
	Day 5
	Day 6
	Day 7
	Day 8
	Day 9
	Day 10
	Day 11
	Day 12
	Day 13
	Day 14

	Period 1
8:40 a.m.

To

9:37 a.m.
	A1
	F1
	D2
	B1
	G1
	E2
	C1


	A2
	F2
	D1
	B2
	G2
	E1
	C2

	Period 2
9:37 a.m.

To

10:37 a.m.
	B1


	G1


	E2


	C1


	A2


	F2


	D1


	B2


	G2


	E1


	C2


	A1


	F1


	D2

	Recess (10:37 a.m. to 10:52 a.m.)

	Period 3
10:54 a.m.

To

11:54 a.m.
	C1


	A2


	F2


	D1


	B2


	G2


	E1


	C2


	A1


	F1


	D2


	B1


	G1


	E2



	Lunch (11:54 a.m. to 12:58 p.m.)

	Period 4

1:03 p.m.

To

2:00 p.m.
	D1


	B2


	G2


	E1


	C2


	A1

 
	F1


	D2


	B1


	G1


	E2


	C1


	A2


	F2



	Period 5

2:00 p.m.

To

3:00 p.m.
	E1


	C2


	A1


	F1


	D2


	B1


	G1


	E2


	C1


	A2


	F2


	D1


	B2


	G2



Phoenix Academy

K-12 Bell Schedule
1. 8:35 a.m. - Warning Bell

2. 8:37 a.m. - Homeroom

3. 8:40 a.m. - 1st Class

4. 9:37 a.m. - 2nd Class

5. 10:37 a.m. - Recess

6. 10:52 a.m. - Warning Bell
7. 10:54 a.m. - 3rd Class

8. 11:54 a.m. - Lunch

9. 12:58 p.m. - Warning Bell

10. 1:00 p.m. - Homeroom

11. 1:03 p.m. - 4th Class

12. 2:00 p.m. - 5th Class

13. 3:00 p.m. - Dismissal

Holiday Schedule 2011-2012
Administrative Day

Tuesday, September 6, 2011

School Opening

Wednesday, September 7, 2011

Thanksgiving


Monday, October 10, 2011

Remembrance Day

Friday, November 11, 2011

Christmas Break

Friday, December 23, 2011 - Sunday, January 1, 2012
District Holiday              Friday, February 24, 2012

Easter Break


Friday, April 6, 2012 - Sunday, April 15, 2012

Victoria Day


Monday, May 21, 2012

Administrative Day

Thursday, June 21, 2012

Final Reports/Last Day
Friday, June 22, 2012


Student Rights and Responsibilities
All students are afforded certain rights and privileges under the Newfoundland and Labrador School(s Act, however, students must also assume a number of responsibilities that come attached to these rights and privileges.

22. Students have the right to an education.  Students are responsible for taking their academics serious and working to their maximum learning potential and NOT to interfere or disrupt the education of others.
22. Students have a right to be treated with respect and dignity.  Students are responsible for respecting the feelings, thoughts and wishes of others and to treat all students, staff and guests of the school in a polite and courteous manner.
22. Students have a right to feel healthy, safe and comfortable in school.  Students are responsible for not participating in acts that involve bullying, intimidation, threats and physical contact that may result in personal harm, nor should students participate in activities that may impose health risks upon others.
22. Students have a right to privacy and personal space.  Students are responsible for respecting school property and the personnel property and privacy of others.
22. Students have a right to participate in extra-curricular activities.  Students are responsible for participating in a positive manner and abiding by the rules and regulations that govern the group in question.


Student Expectations
14. Students are expected to complete and pass in all assigned work on time, to work to the best of their ability with respect to learning and academic performance and not to disrupt or interfere with the learning of others.

15. Students are expected to be always prepared for class and to arrive on time.

16. Students are expected  to be courteous and mannerly to their teachers and fellow students.

17. Students are expected to refrain from acts that involve horseplay, fighting, threats and/or intimidation.

18. Students are expected not to throw rocks, snowballs, books and other items that may cause physical harm to others when thrown.

19. Students are expected to refrain from using tobacco, alcohol and other substances that may impose serious health risks upon oneself and others.

20. Students are expected to wear appropriate clothing.  Clothes that are suggestive or provocative and/or depict, promote or advertise alcohol, tobacco, pornography or offensive language is prohibited.

21. Student are expected to not use language that may be deemed offensive and/or abusive.

22. Students are expected to be signed out at the general office by a parent/guardian before leaving school grounds.

23. Students are expected to remain in their class until the bell rings and they are dismissed.

24. Students are expected not to consume food and/or beverages in the instructional classroom (i.e. during instruction), computer room, library and gymnasium at any time unless they receive special consideration and permission from the teacher or administration.

25. Students are expected to respect the property of the school and other students and staff. Theft and vandalism to school and personal property is strictly prohibited and students should report any such incidents immediately to the office or a staff member.

26. Students are expected not to block main entrances/doorways, sit in stairways and run in corridors, stairs or classrooms.

27. Students are expected to receive teacher permission before using lockers during or between classes.

28. Students are expected to place outerwear clothing, such as coats, winter boots, mittens, parkas, caps/hats an so on in their lockers and refrain from wearing these items in the classroom or between classes.

29. Students are expected to keep cell phones, walk-mans, MP3 players, portable CD players, radios, cassette players and bookbags secured (i.e. locked away) in their lockers during class time.


School Policies

Hands-Off - Feet-Off!
The administration and staff are concerned and have a responsibility to ensure students( safety.  Aggressive behaviour (i.e. wrestling, horseplay, pushing, etc...) and/or fighting are unacceptable and will not be tolerated.

Please note that there will be (Zero Tolerance( in the case of students fighting.  The consequence for (all( students partaking in such behaviour will be a (suspension(.

Bullying 

All students have the right to attend school and feel safe and secure while doing so.  Acts involving threats, intimidation and mental abuse (i.e. name calling, degrading and lewd comments, etc...) are forms of inappropriate behaviour and will be dealt with in a very serious manner.


Contraband Materials 

Items such as knives, guns, other types of weapons, pornographic materials, alcohol, illegal drugs and the selling of cigarettes to persons under the age of nineteen are not permitted on school property in order to ensure that students are not exposed to items and substances that are of a dangerous, offensive and/or harmful nature.  

Please note that incidents of this nature will be dealt with in a very serious manner (i.e. suspension) and in some cases may require the intervention of outside agencies.

Lewd and Offensive Language
Incidents involving the use of lewd and offensive language (i.e. profanity, extreme derogatory comments, etc...) are considered to be highly inappropriate and will not be tolerated. 

Please note that there will be (Zero Tolerance( in the case of students using obscene and offensive language.  The consequence for students partaking in such behaviour will be a (suspension(. 


Smoke-Free Zone 

In an attempt to promote active and healthy lifestyles the administration and staff at Phoenix Academy will enforce a (Smoke-Free Zone( at our school.  Students will not be permitted to smoke on school property, nor will (K-9' students be permitted to leave school grounds to smoke.  This policy is necessary to ensure all students( health and safety and will be strictly enforced.

Please note that there will be (Zero Tolerance( in the case of students smoking on school property.  The consequence for (all( students partaking in such behaviour will be a (suspension(.

Student Dress 

Students and parents are asked to co-operate with the school regarding dress standards.  Dress that is deemed to be suggestive, provocative, offensive and unsuitable for public school wear is prohibited.  More specifically, shirts, tops, and other clothing that are strapless; possess shoulder straps less than 3" wide; reveal cleavage and/or the midriff region; and contain profanity and/or sexual, drug and alcohol content will not be permitted to be worn in school.  Also note that Pajama Tops and Bottoms are not permitted to be worn in school as well.

Disruptive Behaviour 

All students have a right to an education.  However, class disruptions often result in loss of instructional time and therefore, infringe on the right of others to participate in a positive and effective learning environment.  Students will not be permitted to disrupt and negatively impact the learning of others and will be asked to leave the class and report to the general office.

The administration and staff of Phoenix Academy certainly understand that students deserve a chance to curb inappropriate and disruptive behaviours, however, repeated offences of this nature will result in after school detentions and eventually school suspension.

Tardiness/Unprepared for Class 

Students are responsible for reporting to all designated classes on time and with the necessary texts, notes, tools and appropriate clothing.  Students late for class or unprepared for class will be logged for the incident by the teacher.  A record of such incidents will be stored in the school(s (student tracking system( (i.e. Winschool).  
Students who accumulate (three( incidents of tardiness and/or unpreparedness within the same term will be asked to serve an after school detention.  Continued behaviour of this nature will be dealt with through an in-school suspension and eventually an out-of-school suspension if the problem persists.

Student Absence
Parents/guardians are asked to promptly contact the school by phone to provide a reason for their child(s absence.  If the use of a phone is unavailable, the parent/guardian is expected to provide a note to the homeroom teacher on the first day that the student returns to school.

Homework 

Completion of assigned homework is critical in ensuring students( academic success.  Students are expected to complete homework to the best of their ability and within a timely manner.  
Students failing to complete assigned homework may be asked to serve an after-school detention to complete the work required of them.

Assignments/Research Papers 

Assignments and research papers are considered to be significant pieces of student work.  They are allotted a specific percentage of the course(s evaluation and are required to be submitted within a defined deadline.  When students who fail to submit assigned work on time, the teacher will immediately consult with the student and parent/guardian to agree upon a course of action.  One of three options will be considered - extend the due date; assign an alternate form of evaluation; or assess the assignment outcomes on a later assessment.  If the student still fails to complete the assessment mutually agreed upon, then a (Performance Alert( will be sent home to alert the parent of the matter and a grade of (zero( awarded for that percentage of work at the end of the reporting period (i.e. term or year).  Please note that a student shall be able to at any point throughout the year, negotiate with a teacher reasonable terms for submitting missed assigned work.


Missed Evaluations 

Students who are ill or are absent for some other excusable reason on the day of a formal evaluation (i.e. quiz, test, and cumulative exam only) should have their parent/guardian contact the school by phone, prior to the evaluation, to inform the subject teacher of the reason for the absence.  If the use of a phone is unavailable, the parent/guardian is expected to provide a note to the teacher on the first day that the student returns to school.  Students will then be given the opportunity to complete a makeup evaluation during lunchtime or after school.  If  however, a valid reason for missing an evaluation is not provided, then the evaluation will be deemed incomplete and a grade of (zero( awarded for that percentage of work at the end of the year.


Cheating 

Students who partake in cheating on quizzes, tests and exams or who are found to have plagiarized a written assignment will be automatically given a grade of 0%.


Leaving School Grounds/Skipping School
When students leave school property unbeknown to the school, it becomes impossible for the school to provide proper supervision and care.  To ensure the safety and well being of students, the school must be aware of their whereabouts at all times.   In the case of students wishing to leave school during regular school hours due to illness, appointments, etc..., parents are asked to come to the school and sign their child out before leaving.  However, when students leave school without permission from the school administration and/or their parents, they will be considered to be (skipping school(.  This type of behaviour cannot be tolerated and will be dealt with in a very serious manner.

Allergies 
Please be informed that there will be students attending school in Carmanville who have severe allergies to nuts and sensitivities to scented items (i.e. perfume, hair spray, aftershave, cologne, scented deodorant, etc...).  We are asking students and parents to ensure that food items containing nuts, nut oils, or traces of nuts not be brought to school for consumption.  We also ask that scented items not be brought to school for use.  If students/teachers find it necessary to use items such as deodorant, sprays, etc... while in school, then they must be (scent-free(. .
 
Bussing/Extra-Curricular Events
While riding the school bus or attending extra-curricular events (whether within or away from school), students are expected to behave in a manner required of them while attending school during the regular school day.  Inappropriate behaviour by students while riding the bus or attending extra-curricular events will be addressed in the same manner as they would be if the incident/behaviour took place during the regular school day.

Athletics & Extra-Curricular Group Participation
Student participation on varsity teams, extra-curricular groups, etc... should be considered a privilege as students are often required to represent specific groups within the school and/or the school in general.  In keeping with this, there also comes responsibility on the student(s part to be positive role models both within and away from the school and to represent the school in a commendable fashion.  Therefore, it is expected that students participating in these groups will pay very close attention to their academics and work to the best of their ability, not to mention, behave in an appropriate manner while attending school and any other extra-curricular events.  Students who fail to meet these standards will be will be suspended from all team/group activities for a specific period of time (Please refer to the school Athletic Code of Conduct and/or Signed Group Contract).  If there is still no significant improvement within that period of time then the student will be suspended from all group activities for the remainder of the year.  

Please note that a permanent suspension from any one particular team/group disqualifies a student from participating on other future teams/groups for the remainder of the year.

School Sponsored Events
Attending school sponsored events outside of the regular school day (i.e. dances, cabaret, etc...) is considered a student privilege and therefore, students who display a lack of effort/interest with respect to their academics and/or behave in an inappropriate manner while attending school and any other school related activities may be denied access to these events.  Please note that students receiving multiple (In-School( suspensions or an (Out-of-School( suspension will not be permitted to attend any such events throughout the term in which the suspension is given.

As well, due to issues surrounding school liability and because of staff and administration being unfamiliar with many outsiders, these events will be open to current students of Phoenix Academy only.  Therefore, students will not be permitted to invite outside guests to accompany them to these functions. 

School Sponsored Public Events

School sponsored events that are open to the public and students (i.e. concerts, coffee house, sporting tournaments, etc () will follow school based policies.  Individuals who disturb or disrupt such events will be requested to leave school property immediately.  In the case that a student has to be removed, the parent/guardian or RCMP will be contacted.  Furthermore, a letter that cites the (Trespass Act( of the Criminal Code will be forwarded to the individual and copied to the RCMP, stating that the said individual will not be permitted on school property after the regular school day has ended.  If these individuals are found on school property after regular school day hours, they will be charged with Trespassing under the Criminal Code.
Use of Cell Phones

To address the issue of cell phones being a distractive and disruptive element within the classroom and during regular class time, Phoenix Academy has developed the following policy to ensure that students remain focused and maximize their instructional time.  The use of Cell Phones during the regular class period to call/text others is strictly prohibited and all phones must be turned off before entering the classroom to avoid the disruption of incoming calls.  Parents will be contacted and informed of the matter for the first offence and the cell phone will be returned to the student at the end of the day, however, for repeated offences parents/guardians will be asked to visit the school and retrieve their child(s cell phone.

Use of Digital Image/Video Capturing Devices

We strive to make Phoenix Academy a safe and caring environment where the rights and privileges of students and staff alike are protected and respected.  Therefore, the following policy has been developed and adopted to ensure the right to privacy of students and staff.  The use of still picture and video capturing equipment to record pictures and/or video of others without their expressed consent is strictly prohibited.  In other words, permission to take one(s picture (or video) should be given before students proceed to capture pictures and/or video.

Helpful Hints
Good Study Skills
The most important aspect of being a good student is that you become committed to doing well in school.  How you do in the three years of high school can have a significant effect on what options will be available to you at the end of high school.  Two ingredients to becoming an effective student are organization and time management. These important ingredients can be learned by any student. You should learn to plan and organize your time and homework tasks in a way that is efficient and productive. Good organizational skills and time management skills include:

( having well organized notes

( planning ahead

( staying conscious of timetables and schedules

( organizing your school subjects

( keeping a list of upcoming tests and assignments

( committing time to your studies

( asking questions in class

( completing homework assignments on time

( setting goals

( learning to prioritize
Homework - Hints for Students
Useful tips include:
( If possible study in the same place at all times. This should be a quiet place away from distractions.

( You should study sitting up and not lying across a bed or on the floor.

( Have proper lighting and seating.

( Avoid distractions. Turn off stereos and personal listening devices. If listening to music is a must, keep it low and in the background.

( Have homework materials ready. For easy access, keep all your homework supplies in the same place. This avoids wasting time looking for required materials.

( Reward yourself with a break after certain periods of time. (e.g., 10 minutes every 50 minutes).

( Focus on the harder homework first. You are fresher at the start and the more difficult material generally takes more of an effort.  After the more difficult material is conquered, there is also a sense of relief and you are better able to tackle the remaining homework.

( Review regularly.

( Make a quick schedule for homework time each time you sit down to do homework. This ensures you have a clear picture as to what exactly it is you wish to accomplish in the homework session.
Also remember:
( Homework starts in school and you can make your effort at home a lot easier by listening well in school.

( To start homework or an assignment, you should know the following:

- what to do

- when it is due

- where to obtain information

- how to write the assignment or homework

( When you think you have no homework, you can always:

- review notes and texts

- begin another assignment or ready yourself for a test

- read other material related to your courses.
Homework - Hints for Parents
Helping a student become organized can be the best thing you can do for your child.

( Have regular times set up for studying.

( Put up a calendar for assignments and tests.

( Provide a good environment for study.

( Talk to them about the topics they have for assignments.

( Discuss with them their organization of assignments or study schedules.

( Talk to them about not procrastinating.

( Talk to them about expectations for homework.

( Follow up regularly to see that they are doing their work.

( Obtain extra help for them, if you feel it is necessary, either from the teacher, a peer, or a tutor.

( Stay in touch with their teachers and make sure they know you are involved in their school work.

( Be aware of reporting times at school to ensure you are aware of your child(s progress.

( Read any comments that teachers write on work they submit.

( Don(t do the work for them but become aware of their learning style and help them develop good study and homework skills.

( Talk to them regularly about their work habits and help them where you can.

( If problems should arise, talk to your child(s teacher.

( Reward your child for appropriate behaviours when it comes to school

and homework.
Tips for Tests
Before the Test
( Start as early as possible to get ready for upcoming tests.

( Plan review times to get ready long before the test occurs. Short review periods may be better than one long one.

( Read notes from class and ask yourself questions about the material.

( Make up possible exam questions and see how you can do with them.

( Consider organizing a small study group.

( Get enough sleep.

( Be sure you have materials (calculators, pens, etc.) required to complete the test.

( Avoid caffeine and eat a healthy meal.

During the Test
( Read the questions carefully.

( Listen for important instructions from the teacher.

( Take a quick look at the whole test and see how much time you need to allot to each question.

( Always start with the easiest questions so you can get off to a good start.

( Answer all questions - remember - teachers do give partial credit.

( Make an outline of long answer questions as a guide to use as you are answering these questions.

( Watch out for these key words in tests, such as,

discuss - give detail

compare - show similarities and differences

describe - use adjectives and descriptive words

list - give main points

illustrate - give examples

( Have time at the end to review your answers.

( After you complete the test, go back and reread any questions you could not answer.
* (On Course...Handbook for Grade 9 Students and Parents(, 3rd Edition.


Positive Behaviour Supports (PBS)
School-Wide Behaviour Expectations Matrix
	SETTINGS


	SCHOOL-WIDE EXPECTATIONS: PHOENIX (ROCKS(


	
	RESPECT


	OWNERSHIP
	CITIZENSHIP
	KINDNESS
	SAFETY

	ALL SETTINGS
	- Be Prepared

- Give Your Best Effort

- Dress, Act and Speak Appropriately

- Use Inside Voice

- Act Responsibly

- The Personal Space & Property of Others
	- Be an Active Learner

- Be a Positive Role Model

- Care for Your School

- Keep your School Neat & Tidy

- Be Punctual
	- Volunteer to Help

- Think (Green( & Recycle

- Use Proper Manners

- Report Problems

- Be Tolerant & Respectful

- Use Appropriate Voice

- Be Positive

- Keep School Graffiti Free
	- Be Considerate

- Be Kind

- Be Helpful

- Open/Hold Door for Others

- Greet Others & Say 'Hello' or 'Good Morning'
	- Hands/Feet to Self

- Know Evacuation Procedures

- Walk to the Right

- Walk at All Times

- Wear Appropriate Footwear

	CLASSROOMS
	- Speak in Turn & Pay Attention to Instruction

- Wait to Be Dismissed

- The Feelings of Others

- Right of Others to Learn

- Hands and Feet to Self
	- Give Your Best Effort

- Be Prepared for Class

- Complete Assigned Work

- Be a Good Listener

- Be Punctual

- Include Others
	- Keep Classroom Neat & Tidy

- Raise Hand to Speak

- Care for School Property

- Be Supportive

- Be Considerate

- Put Away Equipment
	- Encourage & Support Others

- Share Materials

- Be Patient & Open-Minded

-Cooperate
	- Walk - Don(t Run

- Keep Walkways & Areas Around Desks Clear

	HALLWAYS

&

LOCKERS
	- School Property

- School Support Staff

- The Movement of Others

- Walk at All Times

- Hands and Feet to Self
	- Pick Up Litter

- Keep All Belongings in Your Own Locker

- Keep Your Locker Clean and Secured
	- Recycle
	- Open/Hold a Door

- Assist Others

- Talk With & Include Others
	- Walk to the Right

- Hands/Feet to Self

- Walk in Single File

- Keep Items Off the Floor

	WASHROOMS


	- The Privacy of Others

- The Personal Space of Others

- Use a Quiet Voice

- Hands and Feet to Self
	- Keep Visits Short

- Visit Only When Necessary - Wash Hands

- Flush

- Put Towels in Garbage Can
	- Wait Your Turn

- Always Flush

- Put Away Litter

- Report Problems

- Keep Area Clean
	- Be Patient
	- No Horseplay

- Hands/Feet to Self

- Keep Water in Sink

- Allow Others Privacy

	LUNCHROOM

&

CANTEEN
	- Use Appropriate Voice

- Eat Your Own Food 

- Use Proper Table Manners

- Walk at All Times

- Hands and Feet to Self
	- Practice Good Manners

- Be Helpful 

- Clean Up After Yourself

-Make Healthy Food Choices


	- Clean Up After Yourself


	- Wait Your Turn

- Assist Small Children
	- Walk at All Times

- Use Microwave Correctly

- Be Aware of Food Allergies 



	BUSSES


	- Driver(s Instructions

- All Bus Rules

- Use Appropriate Voice & Language

- Walk at All Times

- Hands and Feet to Self
	- Be Polite, Patient & Helpful
	- Pick up litter

- Look Out for Younger Children

- Inform Driver of Dangers

- Sit in Your Seat
	- Assist Others

- Sit & Talk With Those Sitting Alone
	- Remain Seated

- Allow Driver to Stay Focused on Road

- Walk at All Times

- Know Safety Procedures

	PLAYGROUND

&

OUTSIDE AREAS


	- Right of Others to Play

- Follow Teacher(s Instructions

- Use Appropriate Voice

- Enter building quietly

- Put Litter in Trash Can

- Hands and Feet to Self
	- Be Polite, Patient & Helpful

- Take Turns

- Share With Others

- Pick Up and Return Equipment

- Be a Friend
	- Report Dangers

- Report Damaged Equipment

- Pick Up Litter

- Be a  Good Friend ( Include Others


	- Help a Younger Child

- Take Turns

- Be Patient
	- Use Equipment Properly

- Hands/Feet to Self - Run in Open Areas Only



	ASSEMBLIES


	- Remain Quiet When Others are Speaking

- Follow Teacher(s Instructions

- Hands/Feet to Self
	- Practice Good Listening Skills

- Be Polite
	- Hold a Door Open

- Be Friendly to Visitors

- Listen to Speaker

- Ask Questions on
	- Be Patient

- Show Appreciation for Speaker (Applaud)

- Thank Presenter
	- Walk in Single File

- Know Evacuation Procedures


